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SEVADAL MAHILA MAHAVIDYALAYA
Placc for lligher learning & Rescarch (Rescarch Academy)

Sskksrder. Chowh tlmrer Rosd, Nrgpur-d40024

Date - 13.09.2023

NOTICE

All the members ofthe Department ofEnglish are hereby informed that the

meeting regarding the Certificate Course in 'Functional English' has been scheduled on

20.09.2023 at I 1.00 am at the Hon'ble Principal's Chamber.

Hon'ble Principal Sir will chair the meeting in presence of Dr. A P Lambat, IQAC

Coordinator.

Agenda of the meetinq:

I ) To Start nerv Certificate Course in 'Functional English' for the year 2023-24.
2) To frame the syllabus ofthe course,
3) Any other matter with the permission of the Chair,

Dr.GS

Functional English

Copy to:
Dr. A P Lambat, IQAC Coordinator
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Off. Principal
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NAAC RE-ACCREDITED WITH'A' GRADE

SEVADAL MAHILA MAHAVIDYALAYA
Place for Higher learning & Research (Research Academy)

Sakkardara Chowlq Umrer Road, Nagpur-440024

Minutes of the Meeting 20.09.2023

Certificate Course in'Functionol English'

The meeting regarding the Certificate Course in 'Functional English'was held

on 20.09.2023 at 11.00 pm in the Hon'ble Principal's Chamber. Hon'ble Principal
Sir presided over the meeting.

Agenda of the meeting:

l) To Start new Certificate Course in 'Functional English' for the year 2023-24.
2) To frame the syllabus of the course.
3) Any other matter with the permission of the Chair.

Following Members were present.

l) Dr. Pravin Charde,
2) Dr. A P Lambat
3) Dr. G. S. Kawale
4) Asst. Prof. P. M. Gaibhiye

Dr. G. S. Kawale, Course Coordinator acted as secretary in the meeting. The
Coordinator welcomed the Chairperson, Hon'ble Principal, IQAC coordinator, the
member and called the meeting in order with the permission of chairperson. The
Coordinator read out the agenda of the meeting and subsequently discussed the
matter.

t. Item No.l:
year 2023-24.

To Start new Certificate Course in 'Functional English' for the

Resolution: The matter was discussed thoroushlv from the student's
perspective and the need to develop proficiencv amons them in
the Enslish lansuase and its use in their dailv life.

Chairman
IQAC Coordinator
Course Coordinator
Member

tlM!"htq
Off. Principal

Sevadal Mahila Mahavidyalaye
Nagpur.
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Unanimousltit was decided to commence the Certificate
Course in 'Functional Enslish' from the session 2023-24.

To frame the syllabus of the course.2. Item No.2:

Resolution: Hon'ble Princioal exn ressed his views repardins the framins of
course svllabus. Dr. G S Ka and Mr, P M Gaibhive were
asked to Drerlare svllabus ofthe Certificate Course in

'Functional Enelish'.

3. Item No.3: Any other matter with the permission of Chair.

Resolution: As there was no other matter to discuss, the Coordinator sum
uo the meetins bv exo resstn p thanks for evervone's sracious
attendance.

Signature

IIon'ble Prof. Pravin Charde

Dr. A P Lambat

Dr. G. S. Kawale

Mr. P. M. Gajbhiye
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Date - 27 .09.2023

NOTICE

All the members of the Departrnent of English are hereby informed that the meeting

regarding the Certificate Course in 'Functionol English'has been scheduled on 3d Oct,

2023 at 1 1.30 am at the Hon'ble Principal's Chamber.

Hon'ble Principal Sir will chair the meeting in presence of Dr. A P Lambat, IQAC

Coordinator.

Aqenda of the meeting:

l) To confirm the minutes of the last meeting.
2) To review the progress of framing the syllabus of Cert, Course 'Functional

English'.
3) Any other matter with the permission of the Chair.

Dr.GS
CoiBe

English

Copy to3

Dr. A P Lambat, IQAC Coordinator
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NAAC Rf-ACCREDITf,D WITH 'A' CRADE

SEVADAL MAHILA MAHAVIDYALAYA
Place for Higher learning & Research (Rcscarch Academy)

Sakkardara ChowL" Umrer Road, Nagpur-440024

Minutes of the Meeting 03.10.2023

Certificile Course in 'Functional English'

The meeting regarding the Certilicate Co\rse ia, 'Funclional English'washeld
on 3dOct,2023 at 11.30 am in the Hon'ble Principal's Chamber, Hon'ble Principal
Sir presided over the meeting.

To confirm the minutes of the last meeting,
To review the progress of framing the syllabus of Functional English.
Any other matter with the permission of the Chair.

Following Members were present.

Prof. Pravin Charde,
Dr. A P Lambat
Dr. G. S. Kawale
Asst. Prof P. M. Gaibhive

l)
2)
3)

)

)

)

)

I

2

3

4

Dr. G. S. Kawale, Course Coordinator acted as secretary in the meeting. The
Coordinator welcomed the Chairperson, Hon'ble Principal and other members and
called the meeting in order with the permission ofchairperson, The Coordinator
read out the agenda ofthe meeting and subsequently discussed the matter.

l) Item No,l: To confirm the minutes ofthe last meeting.

Resolution: The minutes of the last meetin held on 20.09.2023 were read
bv the course coordi nator and subsequentlv the minutes wer€
unanimouslv aDoroved.

bs$lobL
0ff. Frincipal

Sevadal Mahi,a MahavidYalaYa
NagPuL o
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Agenda of the meetinq:

Chairman
IQAC Coordinator
Course Coordinator
Member



Resolution: Course Coordinator tabled the newlv framed svllabus of
Certificate Course in Functional Enslish in the meetins. After
thorough discussion it was approved unanimously.

3) Item No.3: Anv other matter with the permission of Chair.

Resolution: Hon'ble Principal directed the Coordinator to start admissions

for the students after Diwali Vacation.

Name Sisnature

!) Hon'ble Dr. Pravin Charde

!) Dr.APlambat

l) Dr. G. S. Kawale

!) Mr. P. M. Gajbhiye
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As there was no other matter to discuss. the meeting was concluded with vote

of thanks bv the coordinator of the course.



NAAC RE-ACCREDITED WITH'A' GRADE

SEVADAL MAHILA MAHAVIDYALAYA
Place for Higher learning & Research (Research Academy)

Sakkardara Chowh Umrer Road, Nagpur-440024

Functional English

Syltabus

Obiectives :

o To prepare the participants/beneficiaries for effective communication.
o To enable participants' listening, speaking, reading, writing and communicating

skills.
o To prepare the participants to dealwith officials, professionals, etc.

o To provide personality development training through situational role play, group

discussions, presentations, etc.

Course Feature: l) Three months course

2) Two lectures in a week

3) Written Test- 50 Marks

4) Oral Examination - 50 Marks

5) Acknowledged with Certificate

Unit l: Vocabulary Building

a) Household items

b) Equipments/items for field work
c) Words for all walks of life
d) Words for functional communication

Unit 2: English for Etiquettes

a) Greetings

b) Introducing oneself
c) Congratulating

d) Requesting

e) Accepting/Declining an invitation

0 Expressing gratitude

g) Apologizing
h) Seeking, granting, refusing permission

o$$JLl,>lo\L-
6tt. rrinciPat

Sevadal Mahila MahavidYalaYa
NagPur'



Unit 3: Formal Dialogue Building

a) Expression for formal dialogues

b) Semi-formaldialogues

c) Informal dialogues

d) Asking and Giving Directions

Unit 4: Developing Formal Writing Skills

a) Job Application
b) Resume Writing
c) lnvitation Writing (FormaVlnformal)

Internal Assessment: Practical viva Oral and Written Examination

COURSE OUTCOME:

Generation of self employment.

Developing good vocabulary

Developing Writing and Speaking skill.
Building Self-Confi dence

NAME OF THE TEACHING STAFF _

I . Dr. Girish Kawale, HOD
2. Asst. Prof. Purushottam Gajbhiye

I

2

.,

4
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Dr. Giris_fl9vale

Cource(oo inotor
Functional English
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Dr. Pravin Charde
Principal

Sevadal Mahila Mahavidyalaya.
Nagpur.
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NAAC RE-ACCREDITED WITH 'A' CRADE

SEVADAL MAHILA MAHAVIDYALAYA
Place for Higher learning & Research (Research Academy)

Sakkardara Chowk, Umrer Road, Nagpur-440024

Date : 10.10.2023

All the students are hereby infonned that the Certificate Course in'Funcrional

English' runby Department of English is designed to enhance communication skill in

English language. Interested students should contact following teachers for admission

on or before 16ft October, 2023.

l) Asst. Prof. Girish Kawale, HOD, English.

2) Asst. Prof. Purushottam Gajbhiye.

o
-+F2_lP--

Prof. Pravin Charde
Principal

Sevadal Mahila Mahavidyalaya.
Nagpur.

t\NJ$b\t
Off. PrinciPal

Sevadal Mahila MahavidyalaYa
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NAAC RE.ACCREDITED WITH "A" GRADE

Sevadal Mahila Mahavidyalaya
Place for Higher Learning and Research (Research Academy)

Sakkardara Square, Umrer Road, Nagpur-440024

CERTIFICATE COTIRSE IN FLI{CTIONAL ENGLISH

Academic Session: 2023 -2024

STUDENT LIST

SR. NO. NAME OF STUDENT

I Ms. Mahek Pathan

2 Ms. NidhiKathe

J Ms. Sonu Kumbhalkar

4 Ms. Pratiksha Panchbhai

5 Ms. Samiksha Panchbhai

6 Ms. MinalGanvir

7 Ms. DrushtiNerikar

8 Ms. Pratima Haware

9 Ms. VaishnaviDadmal

l0 Ms. Prajakta Sarangpure

ll Ms. Nandini Sawalakhe

-t''z>?'
6r.Giffi€wab
Course Co-ordinator

Sevadal Mahila Mahavidyalay4 Nagpur

t\NrprbL
Off. Principal

Sevadal Mahila Mahavidyalaya
Nagpur.



NAAC RE-ACCREDITED WITH'A' GRADE

SEVADAL MAHILA MAHAVIDYALAYA
Place for Higher learning & Research (Research Academy)

Sakkardara Chowlq Umrer Road, Nagpur-440024

Date : 21.03.2024

Allthe students of Certificate Course in Functional English are hereby informed

that the Internal Written and Oral Examination will be held on 02.04.2024 at2.00

pm and 04.04.2024 at 01.00 pm respectively in the College Seminar Hall (Room

no. 210). Students are directed to remain present.

tuourlb[
Dr. Prof.Mrs.NSDhoble

Olf. Principal
Sevadal Mahila Mv, NagpurFunctional English

Coordinator

N$Ir):b!
Off. principal

Sevadal Mahita Mahlv idyataya
Nagpur.
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NAAC RE.ACCREDITED WITH 'A' GRADf

SEVADAL MAHILA MAHAVIDYALAYA
Place for Higher learning & Research (Research Academy)

Sakkardara Chowk, Umrer Road, Nagpur-4r10024

Certificate Course in Functional English

Internal Examination 2023-24

Full Marks: 40 Time: 30 Min

All questions are compulsory.

Que.l. Fill in the blank space with correct choice to complete the meaningful
dialogue between A and B. l0 M

l. A:Thank you for meeting us.
B:

a. Are you welcome? b. You're welcome! c. You too!

2. A:Good morning. P& G speaking. How
B: Good morning. Can I speak to Mr Thompson, please?

a. can I help b. I can help? c. are you

3. A: everybody.
B: Hello, Miss Oroya. Nice to see you.

a. Good bye. b. Bye c. Good afternoon

4. A:What's vour
B: It's t.glovk_21@gmontero.pe
address email b. email address. c. post code

5. A:Hello. I here for a conference.
B: Welcome!
Are b. am c. ls

6. A:Could you _ your surname for me, please?
B: Sure. It's B-R-O-W-N.

a. Say b. repeat c. spell

7. A:And what company
B: I'm from Adidas.

a. you are from b. are you from c. you are

for Poland?8. A:f,xcuse me, what
B: It's 51.

a, is your code b. the area code c. is the area code

a

L

btAlro
b!

Off. Principal
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9. A:Can I _ to Liz Suazo, please?
B: May I ask who's calling?

a. Repeat b. speak c. help

later?10. A:Sorry Sally. I'm very busy.
B: OK.

a. I can call you back b. Can I back call c. Can I call you back

Que. 2. Write a job application for the post of Sales executive in the RRR
Automotive Motors. 10 M

Que.3. Assume that you are the job seeker. Write a resume to apply in different
companies. 10 M

Que. 4. Write an invitation letter to your friend asking for his presence at the
House Warming ceremony. lOM

N\sA'b!
Off. Principal

Sevadal Mahita Mahavidyalaya
Nagpur.



Sevadal Mahila Mahavidyalaya
NAAC RE-ACCREDITED WITH'A" GRADE

Place for Higher Learning and Research (Research Academy)
Sakkardara Square, Umrer Road, Nagpur-440024

CERTIFICATE COURSE IN FIII\CTIONAL ENGLISH

Academic Session : 2023-2024

MARK SHEET

Sr. No. NAME OF STUDENT MARKS OBTAINED IN WORDS GRADE

Theory

(40)

Internal

Assessment

(60)

Total

(100)

I Ms. Mahek Pathan 36 50 86 Eighty Six A

1 Ms. NidhiKathe 36 50 86 Eighty Six A

3 Ms. Sonu Kumbhalkar 35 50 85 Eighty Five A

4 Ms. Pratiksha Panchbhai 20 30 50 Fifty B

5 Ms. Samiksha Panchbhai )', 30 52 Fifty Two B

6 Ms. Minal Ganvir ,< 35 60 Sixty A

7 Ms. Drushti Nerikar 35 45 80 Eighty A

8 Ms. Pratima Haware 30 40 70 Seventy A

9 Ms. Vaishnavi Dadmal 25 45 70 Seventy A

l0 Ms. Praj akta Sarangpure 20 25 45 Forty Five B

ll Ms. Nandini Sawalakhe 20 45 65 Sixty Five A

-/-4-'---<fr.6 s@ate
Course Coordinator
Functional English

N$IUJ$h'L
bff. PrinciPat

Sevadal Mahila MahavidYalaYa
NagPur'

N\orrobL
Prof.Mrs.NSDhoble

Olf. Principol
Sevadal Mahila Mv, Nagpur

{

a



NAAC RE.ACCR.EDITED WTTII 'A' GRADE

SEVADAL MAHILA MAHAVIDYALAYA
Plec€ for Highcr lcrming & RGsGarch (Rescerch Acrdemy)

Sekksrdar. Chowk Umrcr Road, Negpur-440024

Date -l 8.04.2024

NOTICE

All the members of the Department of English are hereby informed that the

meeting regarding the Certificate Course in 'Fanctional English'has been scheduled on

24'h April 2024 at I1.00 am at the Hon'ble Principal's Chamber.

Hon'ble Principal Sir will chair the meeting in presence of Dr. A P Lambat,

NAAC Coordinator.

I ) To conlirm the minutes of the last meeting.
2) To review the progress ofthe course 'Functional English'.
3) Any other matter with the permission of the Chair.

Asst. Prof. Kawale

Functional English

Copy to:
Dr. A P Lambat, IQAC Coordinator
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Asenda of the meetine:



Minutes of the Meeting24.04.2024
Certilicate Course in 'Functional English'

The meeting regarding the Certificate Course in 'Funaional Englisi'was held
on 24,04.2024 at 11.00 am in the Hon'ble Principal's Chamber. Hon'ble Principal
Sir presided over the meeting.

Asenda of the meeting:

l. To confirm the minutes of the last meeting.
2. To review the progress of the course 'Functional English'.
3. Any other matter with the permission of the Chair.

Following Members were present.

Prof.Mrs.NSDhoble,
Dr. A P Lambat

l)
2)

Chairman
IQAC Coordinator
Course Coordinator
Member

3) Dr. G. S. Kawale
4) Asst lrof-P. M. Gaibhiye

Mr. G. S. Kawale, Course Coordinator acted as secretary in the meeting, The
Coordinator welcomed the Chairperson, Hon'ble Principal and other members and
called the meeting in order with the permission of chairperson. The Coordinator
read out the agenda ofthe meeting and subsequently discussed the points according
to the agenda of the meeting.

2) Item No.l: To confirm the minutes of the last meeting.

Resolution: The minutes ofthe last meeting held on 03.10.2023 were read
bv the course coordinator and after throu discussion theg

2) Item No.2:

Resolution:

minutes were unanimouslv approved.

To review the progress of the course 'Functional English,.

Course Coordinator oresen exam result of the Certificate
Course in Functional Enelish. He also furnished the detaits of
certificate course. It was a

t JS!xh\L-
0ff. PrinciPal

Sevadal Mahila MahavidYalaYa
Nagpur. .,| o
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Dproved unanimouslv.
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3) Item No.3: Anv other matter with the oermission of Chair.

Resolution: Hon'ble Principal Sir instructed to distribute certificates to the

Name

! Hon'ble Prof. Mrs. N S Dhoble

{ Dr.APLambat

I Dr. G. S. Kawale

8 Mr. P. M. Cajbhiye

\"\I$\lt)kIL

Signature

0rtl- tr7

Off. Principai
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