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\NAAC ACCREDITED ‘A’
SEVADAL MAHILA MAHAVIDYALAYA

Sakkardara Chowk, Umrer Road, Nagpur.

Notice
Date: 12-03-16

All the members of the Professional Development of Non teaching staff Committee are
here by informed that the Hon’ble principal has called the meeting to discuss & decide the
working strategy of the ‘Professional Development of Non teaching staff Committee’ for

the session 2016-17 on 12" March 2016 at 1:00pm at Hon’ble principal’s office.
The Following members, may kindly present at the meeting.

1) Dr. R. D. Gadewar
2) Dr. P. S. Deshpande
3) Mr. D. T. Koche

4) Mr. G. K. Uikey

Convener fincipal
(Dr. R. D. Gadewar) (Prof. P. N. Charde)
Principal
tahavidyalaya

Sevadal Mahila W
Umrar Road, Nagpur-9.




Date: 25/04/2017
To,
The Principal,
Sevadal Mahila Mahavidyalaya,

Nagpur.

Subject: Submission of Report of Professional development of non teaching staff

Committee for Session 2016-17.

Respected Sir,

In the academic session 2016-17 the meeting was held on 12"™ March 2016, and it
was conducted by the Convenor in the Hon’ble Principals chamber to decide the
Professional development of non teaching staff Committee policies for the session 2016-
17

As per the directions given by Hon’ble principal, in the meeting all the Professional
development of non teaching staff Committee policies for the Non Teaching Staff have
been implemented as follows;

1. One day workshop on ADVANCE EXCEL for Non Teaching Staff members of

Sevadal Mahila Mahavidyalaya, Nagpur was conducted on 8" November 2016 at

Skill Development Department of the college.

2. Total 20 (Twenty) Non Teaching including office Staff, Laboratory Assistant and

Attendants of the college attended and successfully completed the workshop.

3. During workshop all the members learnt the different commands and shortcuts of

Microsoft Excel.

4. They have learnt to operate excel and use of different useful formula in excel
5. Due to this work shop, the staff is benefited with the developing skill in Excel and

the knowledge of efective administration in their work place.

principal— -
sevadal Mahila Mahavidyaiay

umrer Road, Hagpur-9.

Report of Professional development of non teaching staff Committee: 2016-17 1
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Non teaching staff practicing the excel in this workshop.

The Non Teaching Staff actively participated in the Work Shop.

Report of Professional development of non teaching staff Committee: 2016-17 2



Professional development of non teaching staff Committee is herewith-submitting
detail report for your kind information, and oblige.

Thanking you,

Regards,

Yours faithfully,
Dr. Rajesh D. Gadewar (Convener)ﬁw

Dr. Pravin S. Deshpande (Member) /"f 54% 4..;(’
Mr. Dilip T. Koche (Member)

Mr. Gangadhar K. Uikey (Member)

oY, Sevadal fahila \anavidyalaya
S : umrer Road, Hagpur-9.

Report of Professional development of non teaching staff Committee: 2016-17 3



Sevadal Mlahila Mahavidyalaya

Sakkardara Square, Umrer Road, Nagpur-440 024 '

Subject : Jhl. N p on \AM - X cedd
Ref. No.: Dated & 1 /20| & Notice Dt.
LIST OF NON-TEACHING STAFF
S.N. Name of Employee Designation Signgtuye I Signature II
1 | Mr.D.T. Koche Superintendent m&q/’_
W?Z | Mr G.K. Uike Head Clerk \W/
L3 | Mr. L.R. Wanjari Senior Clerk | (Ryumz > |
L% | Mr. P.S. Bambal Junior Clerk. Q45
\{”S | Smt.S. A. Sewalkar Junior Clerk | Qupp”
W6 | Mr.D.N. Hatwar Lab. Assistant @}@L
\7"| Mr.S. M. Dewajwar Lab. Assistant kﬁj-w
| Mr.D.R. Motghare Lab. Assistant ) =
\\“ | Mr.R. L Nachankar Lab. Attendant %:_
NAD | Mr. G. S. Chaple Lab. Attendant | (Zufg
UAT | Mr. D. S. Yende Lab. Attendant | p-¢ T’"J”-
UA7 |. Mr. S. P. Barai Lab. Attendant
UAT | Mr. P. S. Shelke Lab. Attendant 7%93@-*__
17 | Mr.D. M. Surjuse Lab. Attendant -@{D"‘é__ o
"\ 15 | Mr.L.S. Madankar Lab. Attendant //;';3 Zz) .
16 | Mr.S.P. Bhure Lab. Attendant | g,
\417 | Mr.P. V. Mohite Lab. Attendant | YY)\
L18 | Mr. P. R, Rewatkar Lab. Attendant  |PR. ReuwakkerT—
\/;—9” B8 Lab. Attendant  [pg77®
L/Qﬁ- i, 1 Lib. Attendant | Pp- Bﬂﬁ(m
S Peon x{ Jhee
) ' Peon Fh
24 Mrs, C. M. Téfubi,ﬂkar Peon

e

(Prof. Pravin Charde)

Principal

Sevadal Mahila Mahavidyalaya,

Nagpur,



\NAAC ACCREDITED ‘A’
SEVADAL MAHILA MAHAVIDYALAYA

Sakkardara Chowk, Umrer Road, Nagpur.

Notice
Date: 07-03-17

All the members of the Professional Development of Non teaching staff Committee are
here by informed that the Hon’ble principal has called the meeting to discuss & decide the
working strategy of the ‘Professional Development of Non teaching staff Committee’ for

the session 201€-13 on 7™ Ma#h2017 at 1:00pm at Hon’ble principal’s office.
The Following members, may kindly present at the meeting.

1) Dr. R. D. Gadewar
2) Dr. P. S. Deshpande
3) Mr.D. T. Koche
4) Mr. G. K. Uikey

\t

Convener rincipal = !
(Dr. R. D. Gadewar) (Prof. P. N. Charde)
Principal

Sevadal Mahiia Mahavidyalaya
Umrer Road, Nagpur-8.




Date: 25/04/2017
To,
The Principal,
Sevadal Mahila Mahavidyalaya,

Nagpur.

Subject: Submission of Report of Professional development of non teaching staff

Committee for Session 2016-17.

Respected Sir,

In the academic session 2016-17 the meeting was held on 8™ March 2017, and it
was conducted by the Convenor in the Hon’ble Principals chamber to decide the
Professional development of non teaching staff Committee policies for the session 2016-
17.

As per the directions given by Hon’ble principal, in the meeting all the Professional
development of non teaching staff Committee policies for the Non Teaching Staff have
been implemented as follows;

1. The programme was conducted as one day workshop on Cyber Security for Non

Teaching Staff members of Sevadal Mahila Mahavidyalaya, Nagpur on 16™ March

2017 at Skill Development Department of the college.

2. Total 21 (Twenty one) Non Teaching including office Staff, Laboratory Assistant
and Attendants of the college attended and successfully completed the workshop.

3. During workshop all the members learnt the importance of cyber security in the
present scenario where we all frequently deal with different e-commerce platforms.

4. They have learnt to know how to prevent the cyber crime.

5. Due to this work shop, the staff is benefited with knowledge to deal with cyber
threats and it also helped them in developing effective administration in their work

place.

Report of Professional development of non teaching staff Committee: 2016-17 1



Nagpur, MH, India
SH 9, Sakkardara,
127265, Lo

03/16/2017 12:37 PM

The Non Teaching Staff actively participated in the Work Shop.

H
Principal
Sevadal Mahila Mahavidyalaya
Urnrer Road, Nagpur-9.

Report of Professional development of non teaching staff Committee: 2016-17



Non teaching staff performing practical session in this workshop.

Professional development of non teaching staff Committee is herewith-submitting
detail report for your kind information, and oblige.

Thanking you,

Regards,

Yours faithfully,

Dr. Rajesh D. Gadewar (Convener) &yﬂ%}*ﬂ.

Dr. Pravin S. Deshpande (Member) /‘_7//02%9“‘/

Mr. Dilip T. Koche (Member)

Mr. Gangadhar K. Uikey (Member)

=

—
Principal
Sevadal Mahila Mahavidyalaya
Umrer Road, Nagpur-9.

Report of Professional development of non teaching staff Committee: 2016-17 3



Sevadal Mahila Mahavidyalaya

Sakkardara Square, Umrer Road, Nagpur-440 024 '

Subject : Cuhb A
Ref. No.: Dated |4 102|247 Notice Dt,
LIST OF NON-TEACHIN STAFF
S.N. Name of Emplqyee De_sig‘n_ation Signatuxe I | Signature II
17| Mr. D. T. Koche Superintendent
27| Mr. G.K. Uike Head Clerk
L3 Mr.L.R. Wanjari Senior Clerk | (Bay+-
U—4"| Mr.P.S. Bambal Junior Clerk (5 -
A7 Smt. S. A. Sewalkar Junior Clerk % -
w0 | Mr. D.'N. Hatwar Lab. Assistant @ﬁ&&fa: .
“—7 | Mr.S. M. Dewajwar Lab. Assistant ﬁ;ﬁ%ﬁ_
8 | Mr.D.R. Motghare Lab. Assistant %Q;ﬁ
9 | Mr.R. I Nachankar Lab. Attendant ad\;\ Rao/
) \//T'O Mr. G. S. Chaple Lab. Attendant @Jg—
1Tl | Mr.D. S. Yende Lab. Attendant |g. s"}».’_,_
\UAZ"|. Mr. S. P. Barai Lab. Attendant ks
Y13 M P. S. Shelke Lab. Attendant 7%(@*
AT | Mr. D. M. Surjuse Lab. Attendant |77 25
' \/r§' Mr. L. S. Madankar Lab. Attendant A %%‘27 '
\_,/I{ Mr. S.-P. Bhure Lab. Attendant : % (__ -
vt 17 | Mr.P. V. Mohite Lab. Attendant M‘\m_’_l$ >
V/IS Mr. P. R, Rewatkar Lab. Attendant | PR, Rewt b~
AT | Mr. R/ B, More Lab. Attendant  1pg7"
i Bafrapat;e Lib. Attendant rg P HW
2’1 , K nle: Peon . I
3 Mr D, Q Birfi\ggﬁnp Peon o
\./‘fg. | erA W :J;'is?l?id ’ Peon j&ﬂ,}’_;
24 | Mrs. C. M. Tambulkar Peon '

(Prof. Igravin Charde)*

Principal

Sevadal Mahila Mahavidyalaya,

Nagpur,




\NAAC ACCREDITED ‘A’
SEVADAL MAHILA MAHAVIDYALAYA

Sakkardara Chowk, Umrer Road, Nagpur.

Notice
Date: 07-07-17

All the members of the Professional Development of Non teaching staff Committee are
here by informed that the Hon’ble principal has called the meeting to discuss & decide the
working strategy of the ‘Professional Development of Non teaching staff Committee’ for

the session 2017-18 on 7™ July 2017 at 1:00pm at Hon’ble principal’s office.
The Following members, may kindly present at the meeting.

1) Dr. R. D. Gadewar

2) Dr. P. S. Deshpande

3) Mr.D. T. Koche
4) Mr. G. K. Uikey

o

Convener Principal
=

(Dr. R. D. Gadewar) (Prof. P. N. Charde)

Principal
Sevadal Mahila Mahavidyalaya
Umrer Road, Nagpur-9.




Date: 12/04/2018
To,
The Principal,
Sevadal Mahila Mahavidyalaya,

Nagpur.

Subject: Submission of Report of Professional development of non teaching staff

Committee for Session 2017-18.

Respected Sir,

In the academic session 2017-18 the meeting was held on 7% July 2017, and it was
conducted by the Convenor in the Hon’ble Principals chamber to decide the Professional
development of non teaching staff Committee policies for the session 2017-18.

As per the directions given by Hon’ble principal, in the meeting all the Professional
development of non teaching staff Committee policies for the Non Teaching Staff have
been implemented as follows;

|. The programme was conducted as one day Workshop on Use of CMS Software

Non Teaching Staff members of Sevadal Mahila Mahavidyalaya, Nagpur on 9t

August 2017 at Skill Development Department of the college.

2. Total 22 (Twenty one) Non Teaching including office Staff, Laboratory Assistant
and Attendants of the college attended and successfully completed the workshop.

3. During workshop all the members learnt to mange student data using CMS
software.

4, They have learnt to operate student details using CMS software.

5. Due to this work shop, the staff got knowledgeable to handle students data and thus

getting lessons of effective administration in their work place. .

Principal
1 Mahavidyalaya

Report of Professional development of non teaching staff Committee: 2017-18 1
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The Non Teaching Staff actively participated in the Work Shop.
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principal
gevadal Mahils #1ahavidyalayd

T ‘uf-g-
Umrer Road, 14agp
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Non teaching staff performing practical session in this workshop.

Professional development of non teaching staff Committee is herewith-submitting
detail report for your kind information, and oblige.

Thanking you,

Regards,

Yours faithfully,

Dr. Rajesh D. Gadewar(tonvener)ﬁww

Dr. Pravin S. Deshpande (Member) A/VA

Mr. Dilip T. Koche (Member)

bl

Mr. Gangadhar K. Uikey (Member)

Report of Professional development of non teaching staff Committee: 2017-18 3



Sevadal Mahila Mahavidyalaya

Sakkardara Square, Umrer Road, Nagpur-440 (024

arg.

Subject : ngﬂ[ﬁ!.’ﬂolb : (J le

chf. No.:

Ik ms X
" Dated q)p fl9n17

Notice Dt,

LIST OF NON-TEACHING STAFF

S.N. Name of Employee Designation w Signature II

T | Mr.D.T.Koche Superintendent 4 ,

- Mr. G. K. Uike Head Clerk o

#| Mr. L. R. Wanjari Senior Clerk (e

%" | Mr.P. S. Bambal Junior Clerk. (B5-

45 | Smt. S. A. Sewalkar Junior Clerk Et;%;_

//6‘ Mr. D. N. Hatwar Lab. Assistant oedl_

47 | Mr.S. M. Dewajwar Lab. Assistant (Eg.?\
//8 Mr. D. R. _Motghare Lab. Assistant . M;ﬁ%_ﬁ
_t 9 | Mr. R. I. Nachankar Lab. Attendant R e and,
110 | Mr. G. S. Chaple Lab. Attendant |czpfy b
111 | Mr.D.S. Yende Lab. Attendant | p. ‘{?me—
12 | Mr. 8. P. Barai Lab. Attendant &L
/AIB Mr. P. S. Shelke Lab. Attendant 7%4&5-’_»__
_+14 | Mr.D. M. Surjuse Lab. Attendant @i___)

;’//15 Mr. L. S. Madankar Lab. Attendant C?ﬁéﬁ =
A6 Mr. S.P. Bhure Leb. Attendant | A < |
17 | Mr. P. V. Mohite | Lab. Attendant NNy Yl
' V/Iﬁ‘ Mr. P. R. Rewatkar Lab. Attendant PR Revef k|
: V-’l'g | Mr R: B More Lab. Attendant [RP e

b’ﬁf) : Mr,PPBgrapatre Lib. Attendant frp: 5!11914[%

N ey

‘*/ér?r 'Mr,,]is ;;} E}“S;?n; Peon : tq el K

B3 | Mr A W, fadid? Peon ' )
24 Mrs. C M. Taﬁlbﬁlka}' Peon 2

(Prof. Pravin Charde)
Principal

Sevadal Mahila Mahavidyalaya,
Nagpur,



\INAAC ACCREDITED ‘A’
SEVADAL MAHILA MAHAVIDYALAYA

Sakkardara Chowk, Umrer Road, Nagpur.

Notice
Date: 01-03-18

All the members of the Professional Development of Non teaching staff Committee are
here by informed that the Hon’ble principal has called the meeting to discuss & decide the
working strategy of the ‘Professional Development of Non teaching staff Committee’ for

the session 2017-18 on 1* March 2018 at 1:00pm at Hon’ble principal’s office.
The Following members, may kindly present at the meeting.

1) Dr. R. D. Gadewar
2) Dr. P. S. Deshpande
3) Mr.D. T. Koche

4) Mr. G. K. Uikey

Convener Pr%ﬁ!

(Dr. R. D. Gadewar) (Prof. P. N. Charde)
Principal
8evadal Mahlila Mahavidyalaya
Umrer Road, NagpurS.




Date: 12/04/2018
To,
The Principal,
Sevadal Mahila Mahavidyalaya,

Nagpur.

Subject: Submission of Report of Professional development of non teaching staff

Committee for Session 2017-18.

Respected Sir,

In the academic session 2017-18 the meeting was held on 1* March 2018, and it
was conducted by the Convenor in the Hon’ble Principals chamber to decide the
Professional development of non teaching staff Committee policies for the session 2017-
18.

As per the directions given by Hon’ble principal, in the meeting all the Professional
development of non teaching staff Committee policies for the Non Teaching Staff have
been implemented as follows;

1. The programme was conducted as one day workshop on Accounting Management
On Tally Software for Non Teaching Staff members of Sevadal Mahila
Mahavidyalaya, Nagpur on 9™ March 2018 at Skill Development Department of the
college.

2. Total 22 (Twenty two) Non Teaching including office Staff, Laboratory Assistant
and Attendants of the college attended and successfully completed the workshop.

3. During workshop all the members learnt accounting management and details about
software Tally.

4. They have learnt to operate tally software and maintaining accounts using Tally
software.

5. Due to this work shop, the staff is able to get updated knowledge of Accounting

Management on Tally Software and also making aware of effective administration

=03

Principal
ahila Mahavidyalaya
Eok8 Nagpur8. 1

in their work place.




Nagpur, MH, India

SH 9, Sakkardara, Nagpur, 440009,
Lat 21.127252, Long 79.115548
03/09/2018 10:47 AM

Non teaching staff practicing the tally software in this workshop.

Nagpur, MH, India

SH 9, Sakkardara, Nagpur, 440009,
L: 127230, Long 79.115472
03/09/2018 10:47 AM

Report of Professional development of non teaching staff Committee: 2017-18 2



Non teaching staff performing practical session in this workshop.

Professional development of non teaching staff Committee is herewith-submitting
detail report for your kind information, and oblige.

Thanking you,

Regards,

Yours faithfully,
Dr. Rajesh D. Gadewar (Convener)g‘gu{ A

Dr. Pravin S. Deshpande (Member) //’7 44 mxﬁ(.

Mr. Dilip T. Koche (Member)

Mr. Gangadhar K. Uikey (Member)

\ \ Princtpal
"2\ Sevadal Mahila Mahavidyalaya
Umrer Road, Nagpur-9.

S &

Report of Professional development of non teaching staff Committee: 2017-18 3
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anll s O
Notice Dt,

Ref. No.: STI02) 2812
LIST OF NON-TEA CHING STAFF
S.N. Name of Employee Designation Signgtude I | Signature II
—~T 1 | Mr.D.T.Koche Superintendent
A 2 | Mr. G.K. Uike Head Clerk A
' P 3. | Mr. L. R. Wanjari Senior Clerk A
A 4 | Mr.P. S. Bambal Junior Clerk.
P | Smt. S. A. Sewalkar Junior Clerk W
P 6 | Mr. D. N. Hatwar Lab. Assistant @Mﬂ
A7 | Mr.S. M. Dewajwar Lab. Assistant Cﬁ
A 8 | Mr.D.R. Motghare Lab. Assistant ] ﬁ%é%f
_1 9 | Mr.R. I Nachankar Lab. Attendant Ao A
' P 10 | Mr. G. S. Chaple Lab. Attendant @h@
1 11 | Mr. D. S. Yende Lab. Attendant _},-g,—'jm
A 12 |. Mr. S. P. Barai Lab. Attendant @_,—»—v—
~| 13 | Mr. P. S. Shelke Lab. Attendant 7%&_
° 14 | Mr. D. M. Surjuse Lab. Attendant |[<=
;. 15 | Mr. L. S. Madankar Lab. Attendant - : 25
_' ] 16 | Mr. S.-P. Bhure Lab. Attendant W '
// 17 | Mr. P. V. Mohite Lab. Attendant O d
: A'18 | Mr.P. R, Rewatkar Lab. Attendant ﬁQ-RwW
| -] ”19 ! Mr R: B‘ More Lab. Attendant {PW¥ g
A3 M B . Barapatre Lib. Attendant | PP Jore)ully
g T A S >
e, 4ty Peon 20
'23 i MLA 'W jﬁsﬁd g Peon e .
24 | Mis, C. M. Tambylkar Peon

—
(Prof. Pravin Charde)
Principal
Sevadal Mahila Mahavidyalaya,
Nagpur,



\NAAC ACCREDITED ‘A’

SEVADAL MAHILA MAHAVIDYALAYA
Sakkardara Chowk, Umrer Road, Nagpur.

Notice
Date: 24-07-18

All the members of the Professional Development of Non teaching staff Committee are
here by informed that the Hon’ble principal has called the meeting to discuss & decide the
working strategy of the ‘Professional Development of Non teaching staff Committee’ for

the session 2018-19 on 24* July 2018 at 1:00pm at Hon’ble principal’s office.
The Following members, may kindly present at the meeting.

1) Dr. R. D. Gadewar

2) Dr. P. S. Deshpande

3) Mr.D. T. Koche
4) Mr. G. K. Uikey

e

Convener Principal’
(Dr. R. D. Gadewar) (Prof. P. N. Charde)
Principal

Sevadal Mahila Mahavidyalaya
Umrer Road, Nagpur-3.




To,

Date: 12/04/2019

The Principal,
Sevadal Mahila Mahavidyalaya,

Nagpur.

Subject: Submission of Report of Professional development of non teaching staff

Committee for Session 2017-18.

Respected Sir,

In the academic session 2018-19 the meeting was held on 24* July 2018, and it was

conducted by the Convenor in the Hon’ble Principals chamber to decide the Professional

development of non teaching staff Committee policies for the session 208-19.

As per the directions given by Hon’ble principal, in the meeting all the Professional

development of non teaching staff Committee policies for the Non Teaching Staff have

been implemented as follows;

L

The programme was conducted as one day Workshop On e-File Management for
Non Teaching Staff members of Sevadal Mahila Mahavidyalaya, Nagpur on oL
August 2018 at Skill Development Department of the college.

Total 23 (Twenty three) Non Teaching including office Staff, Laboratory Assistant
and Attendants of the college attended and successfully completed the workshop.
During workshop all the member learnt e-file management by using simple and
easy methods.

They have learnt how to store, backup timing and naming the e-files.

Due to this work shop, the non-teaching staff members developed sill of e-file

management and it has impacted their administration skills in their work place. .

S

principal
Sevadal Mahila Mahavidyalaya
Umrer Road, Nagpur-9.

Report of Professional development of non teaching staff Committee: 2018-19 1



Non teaching staff learning the e-file management.

Nagpur, MH, India
SH 9, Sakkardara, Nagpur, 440009,

The Non Teaching Staff actively participated in the Work Shop.

%

J— |

Principal
evadal Mahila Mahavidyalaya
Umrer Road, i

Report of Professional development of non teaching staff Committee: 2018-19 2



ir, 440009,
15682

Non teaching staff performing practical session in this workshop.

Professional development of non teaching staff Committee is herewith-submitting
detail report for your kind information, and oblige.

Thanking you,

Regards,

Yours faithfully,

Dr. Rajesh D. Gadewar (Convener) %W
/.

Dr. Pravin S. Deshpande (Member)
Mr. Dilip T. Koche (Member)

Mr. Gangadhar K. Uikey (Member)

- L

vincipd!l

::ah‘.la Mahawdyg\a\j
e\l.ﬁ::{er ad, Nagpur-¥

Report of Professional development of non teaching staff Committee: 2018-19 3



Sevadal Mahila Mahavidyalaya

Sakkardara Square, Umrer Road, Nagpur-440 024 '

Subject : [« | Alcghpp — e 1 l& X DUAArlan i
Ref. No.: 1 Dated QA Notice Dt,
LIST OF NON-TEACHING STAFF
S.N. Name of Employee Designation Si el | Signature II
4T | Mr.D.T.Koche Superintendent
42 | Mr. G.K. Uike Head Clerk '
43| Mr.L. R Wanjari Senior Clerk {Ruupes
44 | Mr.P.S. Bambal Junior Clerk. | (e,
r 5 | Smt. S. A. Sewalkar Junior Clerk W
A" 6 | Mr.D.N. Hatwar Lab. Assistant (Ahatra? .
A1 7 | Mr.S. M. Dewajwar Lab. Assistant g%__
~ 8 | Mr.D.R. Motghare Lab. Assistant %ﬁf—
A" 9 | Mr.R. I Nachankar Lab. Attendant QSO\W i
_410 | Mr. G. S. Chaple Lab. Attendant | z¢lfig .
AT1 | Mr.D.S. Yende Lab. Attendant |y ¢ Yud
A2 | Mr. S. P. Barai Lab. Attendant W
413 | Mr.P.S. Shelke Lab. Attendant | Brfy
414 | Mr.D. M. Surjuse Lab. Attendant |52 pl

"/,,IS Mr. L. S. Madankar Lab. Attendant /Z =

_4el6 | Mr. S.P. Bhure Lab. Attendant £ %, e
P 17 | Mr. P. V. Mohite _ Lab. Attendant M L—?__‘_»

; /;, 18 M;‘. P. R Rewatkar Lab. Attendant Pﬁ Rwa" =
/.. 19 M l‘ R, B' More Lab. Attendant 2F e
/,2{} : Mr; B, Lib. Attendant P')‘"'Bﬁ]}@b{ﬂ

2L | MiB € Kaiple; e 2.7
T %ae B By B Tee|
’A'S I' MIA ',W' {.Tétsbad ’ Peon ’SOM:
24 | Mrs. C. M. Tambulkar Peon '

e
(Prof. Pravin Charde)

Principal

vadal Mahila Mahavidyalaya,

Nagpur,



\NAAC ACCREDITED ‘A’
SEVADAL MAHILA MAHAVIDYALAYA

Sakkardara Chowk, Umrer Road, Nagpur.

Notice
Date: 09-03-2020

All the members of the Professional Development of Non teaching staff Committee are
here by informed that the Hon’ble principal has called the meeting to discuss & decide the
working strategy of the ‘Professional Development of Non teaching staff Committee’ for

the session 2019-20 on 9" March 2020 at 1:00pm at Hon’ble principal’s office.
The Following members, may kindly present at the meeting.

1) Dr. R. D. Gadewar

2) Dr. P. S. Deshpande

3) Mr. D. T. Koche
4) Mr. G. K. Uikey

o

Convener Principal
(Dr. R. D. Gadewar) (Prof. P. N. Charde)

Principal
Sevadal Mahila Mahavidyalaya
Umrer Road, Nagpur-9,




Date: 27/04/2020
To,
The Principal,
Sevadal Mahila Mahavidyalaya,

Nagpur.

Subject: Submission of Report of Professional development of non teaching staff

Committee for Session 2019-20.

Respected Sir,
In the academic session 2019-20 the meeting was held on 9™ March 2020, and it

was conducted by the Convenor in the Hon’ble Principals chamber to decide the
Professional development of non teaching staff Committee policies for the session 2019-
20.

As per the directions given by Hon’ble principal, in the meeting all the Professional
development of non teaching staff Committee policies for the Non Teaching Staff have
been implemented as follows;

1. The programme was conducted as one day Workshop on Google Docs and
Google Sheet for Non Teaching Staff members of Sevadal Mahila Mahavidyalaya,
Nagpur on 25™ April 2020 at Skill Development Department of the college.

2. Total 22 (Twenty two) Non Teaching including office Staff, Laboratory Assistant
and Attendants of the college attended and successfully completed the workshop.

3. During workshop all the members learnt to know how to use Google docs and
Google sheet for office work.

4. They have learnt new features like voice typing in Google docs.

5. Due to this work shop, the participant staff is able use effectively google tools in

their daily usage.

e

:-«-":'”/
Principal
Sevadal Mahila Mahavidyalaya
Report of Professional development of non teaching staff/Commiiaed! 201920 1
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Professional development of non teaching staff Committee is herewith-submitting
detail report for your kind information, and oblige.

Thanking you,

Regards,

Yours faithfully,
Dr. Rajesh D. Gadewar (Convener) 7’@“’%&——/
Dr. Pravin S. Deshpande (Member) /f/ ; ,.Né{

Mr. Dilip T. Koche (Member)

Mr. Gangadhar K. Uikey (Member)

Report of Professional development of non teaching staff Committee: 2019-20 3



Sevadal Mahila IMahavidyalaya

Sakkardara Square, Umrer Road, Nagpur-440 024

> o

Subject : -
Ref. No.: () Dated 942f) Bbtice Dt.
LIST OF NON-TEACH NG STAFF
S.N. Name of Employee ] Desi_gnation Signatype I Signature II
4T | Mr.D. T.Koche Superintendent : N ?
_4~27| Mr.G.K. Uike Head Clerk
437 | Mr. L. R. Wanjari Senior Clerk | (Bauypen”
|41 | Mr. P. S. Bambal Junior Clerk. _@- :
:/5' Smt. S. A. Sewalkar Junior Clerk IQI%
//G Mr. D. N. Hatwar Lab. Assistant @Wﬂ@—
7| Mr.s.Mm. Dewajwar Lab. Assistant &%{E’;
Mr. D. R, Motghare Lab. Assistant Wéﬁ:ﬂf
:/9 Mr. R. I. Nachankar Lab. Attendant Q_QW'
410 | Mr. G.S. Chaple Lab. Attendant @M -_
AT | MrD.S. Yende Lab. Attendant | b. > 1.1_ N
//1% - Mr. S. P. Barai Lab. Attendant
A3 | Mr.P.S. Shelke Lab. Attendant WE—
| 47| Mr. D. M. Surjuse Lab. Attendant 70
e | 537 Mr. L. S. Madankar Lab. Attendant 14/:  Z. h
. ,/.M Mr. S.-P. Bhure Lab. Attendant //
) /—,H' Mr. P. V. Mohite _ Lab. Attendant M:
g ,1—8 Mr. P. R, Rewatkar Lab. Attendant  |p R Rewa ]
/,1—9 | M; VIore - Lab. Attendant A8 v
L207| Mr, B Lib. Attendant | p-J . B
_,/2? | Peon : -
T2 ; Peon
EJ,B Peon ' il
24 | Mrs. C. M. Tambulkar Peon

(Prof. Pravin Charde)

Principal



\INAAC ACCREDITED ‘A’

SEVADAL MAHILA MAHAVIDYALAYA
Sakkardara Chowk, Umrer Road, Nagpur.

Notice
Date: 22-03-19

All the members of Professional Development of Non teaching staff Committee are here
by informed that the Hon’ble principal has called the meeting to discuss & decide the
working strategy of the ‘Professional Development of Non teaching staff Committee’ for

the session 2018-19 on 26™ March 2019 at 1:00pm at Hon’ble principal’s office.
The Following members, may kindly present at the meeting.

1) Dr. R. D. Gadewar
2) Dr. P. S. Deshpande
3) Mr. D. T. Koche

4) Mr. G. K. Uikey

ZuS

Convener Principal

(Dr. R. D. Gadewar) (Prof. P. N. Charde)

Principal ‘
Sevadal Mahila Mahavidyalaya
Umrer Road, Nagpur-9.




Date: 25/04/2019
To,
The Principal,
Sevadal Mahila Mahavidyalaya,
Nagpur.

Subject: Submission of Report of Professional development of non teaching staff

Committee for Session 2018-19.

Respected Sir,

In the academic session 2018-19 the meeting was held on 26" March 2019, and it
was conducted by the Convenor in the Hon’ble Principals chamber to decide the
Professional development of non teaching staff Committee policies for the session 2018-
19.

As per the directions given by Hon’ble principal, in the meeting all the Professional
development of non teaching staff Committee policies for the Non Teaching Staff have
been implemented as follows;

1. The programme was conducted as one day workshop on Computer Literacy for

Non Teaching Staff members of Sevadal Mahila Mahavidyalaya, Nagpur on 28"

March 2019 at Skill Development Department of the college.

2. Total 21 (Twenty one) Non Teaching including office Staff, Laboratory Assistant
and Attendants of the college attended and successfully completed the workshop.

3. During workshop all the member learnt to operate internet and also created their
email addresses.

4. Participants have learnt to operate Microsoft office including Microsoft word, and

Data sheet operation.

5. Due to this work shop, the non-teaching staff members enhanced their skill in

Microsoft word and data sheet operation and using this skill in updating effective

administration in their work place.

6. In this work shop, staff computer literacy levels have been discussed and checked.

Principal

2 n 5 .. ita Mahavigyalaya
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Dr. Pravin Deshpande conducting the proceedings of workshop.
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Principal
Sevadal Mahila Mahavidyalaya
Umrer Road, Nagpur-8.
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Group Photo showing Hon’ble Principal, Prof. Pravin Charde, Convener Dr. Rajesh

Gadewar, Member Dr. Pravin Deshpande, Computer Educator Mr. Bagade and
participants all Non teaching Staff of The College.
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Prificipal _
Sevadal Mahila Mahavidyalaya
Umrer Road, Nagpur-8.
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Professional development of non teaching staff Committee is herewith-submitting
detail report for your kind information, and oblige.

Thanking you,

Regards,

Yours faithfully,
Dr. Rajesh D. Gadewar (Convener)

Dr. Pravin S. Deshpande (Member) /;&/ %/ v‘(

Mr. Dilip T. Koche (Member)

Mr. Gangadhar K. Uikey (Member) .&@.

Report of Professional development of non teaching staff Committee: 2018-19 4
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Sevadal Mahila Mahavidyalaya

Sakkardara Square, Umrer Road, Nagpur-440 024

S.N. Name of Employee 'Deiiglnation Signatuxe I | Signature I
—1 1 | Mr.D. T. Koche Superintendent W//(
A2 | Mr.G.K Uike Head Clerk Gl o
A 3 | MrL.R Wanjari Senior Clerk | (fSuupen”
- 4 | Mr. P. S. Bambal Junior Clerk. &a :
_~| 5 | Smt. S. A. Sewalkar Junior Clerk /W
_~ 6 | Mr.D.N. Hatwar Lab. Assistant | ppedwel
~1" 7 | Mr.S. M. Dewajwar Lab. Assistant @ﬂ_
18 | Mr.D.R. Motghare Lab. Assistant ,%eﬂ——
A9 | Mr.R. 1 Nachankar - Lab. Attendant pSacherea™t
10 | Mr. G. S. Chaple Lab. Attendant | (gdfullg
11| Mr.D.S. Yende - Lab. Attendant s Yond_
4+ 12 |- Mr. S. P. Barai Lab. Attendant @N
13 | Mr. P. S. Shelke Lab. Attendant —ﬂjg‘%‘_,

| 14 | Mr. D. M. Surjuse Lab. Attendant |51/ 22

15| Mr L. S. Madankar Lab. Attendant A 52 _
Mr. S.-P. Bhure Lab. Attendant. ’—é('/ &
Mr. P. V. Mohite Lab. Attendant Yy §=¢ |

| 48 | Mr. P. R Rewatkar Lab. Attendant P R W’H
17| MrR;B, More Lab. Atiendant 40 (W
40| Mt B.'P. Bara Lib. Attendant (P8

Peon : QCM-—

1

Peon

Peon

24 | Mrs. C. M. Tambulkar Peon

g
(Prof. Pravin Charde)
Principal
Sevadal Mahila Mahavidyalaya,
Nagpur.,




\NAAC ACCREDITED ‘A’
SEVADAL MAHILA MAHAVIDYALAYA

Sakkardara Chowk, Umrer Road, Nagpur.

Notice
Date: 24-09-19

All the members of the Professional Development of Non teaching staff Committee are
here by informed that the Hon’ble principal has called the meeting to discuss & decide the
working strategy of the ‘Professional Development of Non teaching staff Committee’ for

the session 2019-20 on 25" September 2019 at 1:00pm at Hon’ble principal’s office.
The Following members, may kindly present at the meeting.

1) Dr. R. D. Gadewar
2) Dr. P. S. Deshpande
3) Mr. D. T. Koche

4) Mr. G. K. Uikey

o

Convener Principal
(Dr. R. D. Gadewar) _ (Prof. Ppﬁ.ngﬂﬂ'fle)
N\ Sevadal Mahila Mahavidyalaya

Umrer Road, Nagpur-9,




Date: 04/11/2019
To,
The Principal,

Sevadal Mahila Mahavidyalaya,
Nagpur.

Subject: Submission of Report of Professional development of non teaching staff

Committee for Session 2019-20.

Respected Sir,

In the academic session 2019-20 the meeting was held on 28™ September 2019 and
it was conducted by the Convenor in the Hon’'ble Principals chamber to decide the
Professional development of non teaching staff Committee policies for the session 2019-
20.

As per the directions given by Hon’ble principal, in the meeting all the Professional
development of non teaching staff Committee policies for the Non Teaching Staff have
been implemented as follows;

1. The programme was conducted as one day workshop on Mastering Computer
Typing Data Entry Operator for Non Teaching Staff members of Sevadal Mahila
Mahavidyalaya, Nagpur on 1* October 2019 at Skill Development Department of
the college.

2. Total 20 (Twenty) Non Teaching including office Staff, Laboratory Assistant and
Attendants of the college attended and successfully completed the workshop.

3. During workshop all the member learn to data entry of various fields.

4. Participants learnt to operate Microsoft office including Microsoft word, and Data
sheet operation.

5. Due to this work shop, the participants got more knowledge about data entry and
using it effectively in their work place.

6. In this work shop, staff’s computer literacy levels have been discussed and checked.

r— gncipal
f\;f-.;'\ M | Mahila Mahavidyaiaya
\L:)\ i Sevada Nagpur-3.
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Mr. Arvind Bagade addressing to the workshop.

Dr. Rajesh Gadewar addressing to the workshop.
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Group Photo showing Convener Dr. Rajesh Gadewar, Member Dr. Pravin
Deshpande, Computer Educator Mr. Bagade and participants all Non teaching Staff
of The College.

Professional development of non teaching staff Committee is herewith-submitting detail
report for your kind information, and oblige.

Thanking you,

Regards,

Yours faithfully,

Dr. Rajesh D. Gadewar (Convener) j‘eav\ W
Dr. Pravin S. Deshpande (Member) // M/{

Mr. Dilip T. Koche (Member)

Mr. Gangadhar K. Uikey (Member)

=3

PrinciEgl-
Sevadal Mahila Mahavidyalaya
Umrer Road, Nagpur-9.
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Subject : L|glealanp ~ ,

Sevadal Mahila Mahavidyalaya

raum D

Sakkardara Square, Umrer Road, Nagpur-440 024

- i <

Optic

Rgf. gt T { gatcdj' !ﬁ Oﬁ!q oticg Dt.
LIST OF NON-TEACHING STAFF
S.N. Name of Employee Designation Signature I | Signature II
41 | Mr.D.T. Koche Superintendent ' '
42 | Mr. G.K. Uike Head Clerk
3. | Mr. L. R. Wanjari Senior Clerk ([ Suuspers
A4 | Mr.P.S.Bambal Junior Clerk. %— g
& | Smt.S. A. Sewalkar Junior Clerk | Q7
- : . o
p L~6 | Mr. D.N. Hatwar Lab. Assistant @\_&_’[&L
47| Mr.S.M. Dewajwar Lab. Assistant @f
—+ | Mr.D.R. Motghare Lab. Assistant %-——
9" | Mr. R. 1. Nachankar Lab. Attendant o (& Chenjeat,
410 | Mr. G. S. Chaple Lab. Attendant m ﬂ
A1 | Mr.D.S. Yende l Lab. Attendant | p, s“{ml.;
A 12 |. Mr. S. P. Barai Lab. Attendant aﬂ.f"'
113 | Mr.P.S. Shelke Lab. Attendant Wc;_\
_14 | Mr.D. M. Surjuse Lab. Attendant |50 F-
-./ 15 | Mr. L. S. Madankar Lab. Attendant é/mt 1
. AT6 | Mr.S.P. Bhure Lab. Attendant M '
A 17 | Mr. P. V. Mohite Lab. Attendant  [\yyéwv de_|
,4'{3 Mr. P, R, Rewatkar Lab. Attendant P R mqﬁﬁ‘f
] Mr R: B M,O_'__r__? Lab. Attendant RY Me
5 ‘Bz;rapatrc Lib. Attendant PP yukj}lpm
';: gl rj'llcI Peon : a
& 9 aa\}{‘ang Peon ol
23 [ Mi A W. Jasid ® Peon e
24 Mrs, C. M. Tarﬁbulkar Peon

il

-‘______—‘

(Prof. Pravin Charde)

Principal

Sevadal Mahila Mahavidyalaya,

Nagpur,



\NAAC ACCREDITED ‘A’

SEVADAL MAHILA MAHAVIDYALAYA
Sakkardara Chowk, Umrer Road, Nagpur.

Notice
Date: 06-07-2020

All the members of the Professional Development of Non teaching staff Committee are
here by informed that the Hon’ble principal has called the meeting to discuss & decide the
working strategy of the ‘Professional Development of Non teaching staff Committee’ for

the session 2020-21 on 8" July 2020 at 1:00pm at Hon’ble principal’s office.
The Following members, May kindly present at the meeting.

1) Dr. R. D. Gadewar

2) Dr. P. S. Deshpande

3) Mr.D. T. Koche
4) Mr. G. K. Uikey

S

Convener Principal
(Dr. R. D. Gadewar) (Prof. P. N, Charde)
o M4 incipd!
‘:-ri:ua Mah vidyalayd
govada M3 =1 Nagpurd:

ymrer RO3%




To,

Date: 27/04/2021

The Principal,
Sevadal Mahila Mahavidyalaya,
Nagpur.

Subject: Submission of Report of Professional development of non teaching staff

Committee for Session 2020-21.

Respected Sir,

In the academic session 2020-21 the meeting was held on 8" July 2020, and it was

conducted by the Convenor in the Hon’ble Principals chamber to decide the Professional

development of non teaching staff Committee policies for the session 2020-21.

As per the directions given by Hon’ble principal, in the meeting all the Professional

development of non teaching staff Committee policies for the Non Teaching Staff have

been implemented as follows;

L.

The programme was conducted as one day Workshop Preparation of PowerPoint
Slides for Non Teaching Staff members of Sevadal Mahila Mahavidyalaya, Nagpur
on 20™ August 2020 at Skill Development Department of the college.

Total 20 (Twenty) Non Teaching including office Staff, Laboratory Assistant and
Attendants of the college attended and successfully completed the workshop.
During workshop all the member learnt the importance of PowerPoint presentation
and it’s uses.

They also learnt customizing designs and animation.

Due to this work shop, the participants got aware about the scope and future of the

PowerPoint presentation in their daily work and official administration.

Report of Professional development of non teaching staff Committee: 2020-21 1



Participants in the learning process of using e-commerce websites in daily life.
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Non teaching staff taking practical session in this workshop.

Professional development of non teaching staff Committee is herewith-submitting
detail report for your kind information, and oblige.

Thanking you,

Regards,

Yours faithfully,
Dr. Rajesh D. Gadewar (Convener)(]aﬂ"L

Dr. Pravin S. Deshpande (Member) //0/ W

Mr. Dilip T. Koche (Member)

Mr. Gangadhar K. Uikey (Member)

o

Principal
Sevadal Mahila Mahavidyalaya
Umrer Road, Nagpur- -9.

Report of Professional development of non teaching staff Committee: 2020-21 3



Subject :

SeVaaal Mahila Mahavidyalaya

Sakkardara Square, Umrer Road, Nagpur-440 024
—_—

Ref. No.: -
| G STAFF
S.N. Name of Employee Desi_gnation Signateye I | Signature I
14T Mr. D. T. Koche Superintendent _
L2 Mr.G.K. Ulke Head Clerk % ]
4+-37| Mr.L.R. Wanjari Senior Clerk | (jApumfes
44| Mr. P.S. Bambal Junior Clerk. (s~
_+% | Smt. S. A. Sewalkar Juni9r Clerk | )ﬂzW/
46 | Mr.D.N. Hatwar Lab. Assistant @@m_
_#7| Mr. S. M. Dewajwar Lab. Assistant /@?7
I %" | Mr.D. R. Motghare Lab. Assistant P
|9 | Mr.R I Nachankar Lab. Attendant  Rf@ 0 au_|
. Mr. G. S. Chaple Lab. Attendant | z7flkh
“l 1] Me.D. 5. Yende Lab. Attendant | 35 Yunde_
4 - Mr. S. P. Barai Lab. Attendant @,—v
Mr. P. S. Shelke Lab. Attendant ‘f&ﬁ;léz_d
g | 4 | Mr. D. M. Surjuse Lab. Attendant
7 4T | Mr. L. S. Madankar Lab. Attendant //’ Z/ < ;&7) _
' Mr. S.-P. Bhure Lab. Attendant ¢ [ ;3
Mr. P. V. Mohite Lab. Attendant Mﬁ
18| Mr.P. R, Rewatkar Lab. Attendant | pR g
| M; R: B, More - Lab. Attendant R
' Mr, P P‘Barapatre Lib. Attendant PPy
21 | MeiD, € Kadjle o R
B2 e D G ot Peon T
23 ; MrA W }agﬁd ¥ Peon ca
24 Mrs, C. M. Tambulkar l Peon

(Prof. %&ﬂ'ﬂmrde) .

Principal

Sevadal Mahila Mahavidyalaya,
. Nagpur,
Principal

Sevadal Mahiia Mahavidyalaya

Umrer Road, Nagpur-9.




INAAC ACCREDITED ‘A’

SEVADAL MAHILA MAHAVIDYALAYA
Sakkardara Chowk, Umrer Road, Nagpur.

Notice
Date: 18-03-2021

All the members of the Professional Development of Non teaching staff Committee are
here by informed that the Hon’ble principal has called the meeting to discuss & decide the
working strategy of the ‘Professional Development of Non teaching staff Committee’ for

the session 2020-21 on 19" March 2021 at 1:00pm at Hon’ble principal’s office.
The Following members, May kindly present at the meeting.

1) Dr. R. D. Gadewar
2) Dr. P. S. Deshpande
3) Mr.D. T. Koche
4) Mr. G. K. Uikey

Convener rincip’i]fﬁ
(Dr. R. D. Gadewar) (Prof. P. N. Charde)
incipal
.Pr»“"" ?‘"E.‘ha"ddva‘aya
gevadal MEM™ T gpur9.

(s,

ymrer R




Date: 27/04/2021
To,
The Principal,
Sevadal Mahila Mahavidyalaya,

Nagpur.

Subject: Submission of Report of Professional development of non teaching staff

Committee for Session 2020-21.

Respected Sir,

In the academic session 2020-21 the meeting was held on 19" March 2021, and it
was conducted by the Convenor in the Hon’ble Principals chamber to decide the
Professional development of non teaching staff Committee policies for the session 2020-
21.

As per the directions given by Hon’ble principal, in the meeting all the Professional
development of non teaching staff Committee policies for the Non Teaching Staff have
been implemented as follows;

1. The programme was conducted as one day Workshop on e-commerce for Non

Teaching Staff members of Sevadal Mahila Mahavidyalaya, Nagpur on 25" March

2021 at Skill Development Department of the college.

2. Total 20 (Twenty) Non Teaching including office Staff, Laboratory Assistant and

Attendants of the college attended and successfully completed the workshop.

3. During workshop all the member learnt to know how to use e-commerce websites
and how to use it in the college administration.

4. They also learnt the safety measures while using e-commerce websites.

5. Due to this work shop, the staff is able to get both knowledge at personal level and

also on administration level at their work place.

=pincipal

gavadal Mehila Wahavidyalaya

Report of Professional development of non teaching staff Committee: 220:24r Road, Nagpur-§-
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Participants in the learning process of using e-commerce websites in daily life.

Principal

Sevadal Mahila Mahavidyalaya
Umrer Road, Nagpur-9.
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Non teaching staff performing practical session in this workshop.

Professional development of non teaching staff Committee is herewith-submitting

detail report for your kind information, and oblige.
Thanking you,
Regards,

Yours faithfully,
Dr. Rajesh D. Gadewar (Convener)

Dr. Pravin S. Deshpande (Member) // ‘%’/ N.X
Mr. Dilip T. Koche (Member)

Mr. Gangadhar K. Uikey (Member)

R

e
Principal
Bavadal Mahila Mahavidyalaya
Urirer Road, Nagpur-9.
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Sevadal Mahila Mahavidyalaya

Sakkardara Square, Umrer Road, Nagpur-440 024 '

Subject : b ! [ ¥,
Ref. No.: b Dated Notice Dt,
LIST OF NON-TEAICHING STAFF
S.N. Name of Employee Desi_gnation Signatuye I | Signature II
LA Mr. D. T. Koche Superintendent
477| Mr. G. K. Uike Head Clerk ﬁ%jﬁ
137 Mr.L.R. Wanjari Senior Clerk () uu on
LA47| Mr.P.S. Bambal Junior Clerk. | (6>
457 | Smt. S. A. Sewalkar Junior Clerk W
_4~6" | Mr. D.N. Hatwar Lab. Assistant @M—_
A7 | Mr.S. M. Dewajwar Lab. Assistant ﬁ
.48 | Mr.D.R. Motghare Lab. Assistant 7@@/’&&&#
49 | Mr.R. L Nachankar Lab. Attendant  f g cham et
A0 | Mr. G. S. Chaple Lab. Attendant %
Tl | Mr.D.S. Yende Lab. Attendant |y Sl
A T2 | Mr.S.P. Barai Lab. Attendant
_//rt( Mr. P. S. Shelke Lab. Attendant ﬂﬂtj,’f__k
414 | Mr.D. M. Surjuse Lab. Attendant @!ﬁt& .
- AT | M L. S. Madankar Lab. Attendant /%Zj _
_A0 | Mr. S.P. Bhure Lab. Attendadf— | &_, #
_ 47 | Mr. P. V. Mohite _ Lab. Attendant TMA_B‘
18 M:_'. P. R Rewatkar Lab.. Attendant p Q,’Rguau}w =
: M, R: B, More Lab. Atiendant  [p5> mev—
] /gﬂ‘ Mr,pp‘gmpa;re Lib. Attendant | j0-p-
31| MiD € Kargle; Fopp
:‘!3 P M;A .‘;{’ fag&d i Peon ‘
24 .Mrs, C. M. Tafnbhlkar Peon

(Prof. Pravin Charde)

Principal
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Fildgpad
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INAAC ACCREDITED ‘A’

SEVADAL MAHILA MAHAVIDYALAYA
Sakkardara Chowk, Umrer Road, Nagpur.

Notice

Date: 15-06-2021

All the members of the Professional Development of Non teaching staff Committee are
here by informed that the Hon’ble principal has called the meeting to discuss & decide the
working strategy of the ‘Professional Development of Non teaching staff Committee’ for

the session 2020-21 on 15™ June 2021at 1:00pm at Hon’ble principal’s office.
The Following members, may kindly present at the meeting.

1) Dr. R. D. Gadewar
2) Dr.P. S. Deshpande
3) Mr. D. T. Koche
4) Mr. G. K. Uikey

e
Convener Principal

(Dr. R. D. Gadewar) (Prof. P. N. Charde)
Principal
Sevadal Mahila Mohavidyzlaya
Umrer Road, Nagpur-9.




REPORT ON
“INTER-UNIVERSITY WEBINAR ON PROFESSIONAL
DEVELOPMENT OF NON-TEACHING STAFF”

Submitted by

Dr. Rajesh D. Gadewar
Convener of Webinar
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REPORT ON

“INTER-UNIVERSITY WEBINAR ON PROFESSIONAL DEVELOPMENT OF

NON-TEACHING STAFF”

Date of organizing Inter University

Virtual Webinar

17" July 2021

Name of the organizing colleges

1. Sevadal Mahila Mahavidyalaya, Nagpur (Affiliated

to RTM Nagpur University, Nagpur)
2. Dr. Khatri Mahavidyalaya, Tukum Chandrapur
(Affiliated with Gondwana University, Gadchiroli).
3. Jagdambha College of Engineering & Technology,
Yavatmal (Affiliated with SGB Amravati

University, Amravati)

Academic Session 2020-2021

Number of Participants 632

Inter-University Webinar on “Professional Development of Non-teaching
Staff” was organized by Sevadal Mahila Mahavidyalaya, Nagpur (Affiliated with
Rashtrasant Tukadoji Maharaj Nagpur University, Nagpur) in association with Dr. Khatri
Mahavidyalaya, Tukum Chandrapur (Affiliated with Gondwana University, Gadchiroli)and
Jagdambha College of Engineering & Technology, Yavatmal (Affiliated with Sant Gadge
Baba Amravati University, Amravati on 17™ July 2021, 10.30 AM onward. The webinar
was held on Cisco WebEx OTT platform along with the live streaming on WebEx. Total
632 participants registered by google form link, out of that, 137 participants from affiliated
colleges under Gondwana University, Gadchiroli, 159 participants from affiliated colleges
under Rashtrasant Tukdoji Maharaj Nagpur University, Nagpur, 44 participants from
affiliated colleges under Sant Gadge Baba Amravati University, Gadchiroli and 292 from
other Universities from within Maharashtra and out of Maharashtra also.

The event witnessed the participation of 450 participant and academician

from the different universities and also from the affiliated colleges.
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The presided of inaugural session Patron of webinar Hon. Dr. N. H. Khatri, Dnyandeep
Shikshan Prasarak Mandal Chandrapur.

The programme started as per scheduled and Dr. N.H.
Khatri Sir, Ex Dean Commerce Faculty, Nagpur
University Nagpur and President, Dnyandeep Shikshan
Prasarak Mandal, Chandrapur extended warm welcome to
delegates and the participants. He addressed those
professional skills is most important to enhance the
quality work and one should learn it with all one’s mind

and heart. Through his word he narrated that importance

of online work during the pandemic situation.

Registrar (Acting) & COE, Gondwana University
Gadchiroli, Dr. Anil Z. Chitade delivered the inaugural
address emphasizing the need of professional development
of Non-teaching Staff to create and sustain quality standard
in the work of institution. Reiterating the emergency created
by the Covid-19 pandemic. He urged all the participant

especially office superintendent and Head Clerk to utilize

‘ . PSS R this is an opportunity to learn new skills, introduce new
ways and develop new process that increase the relevance in the work. While appreciating
the organizer of this webinar he expressed that such type of webinar should be arranged in

every year to enhance the quality of non-teaching staff.

The chief guest of the inaugural session and Patron of webinar was

Mr. Sanjayji Shende sir, President Sevadal Education Society,

Nagpur said this webinar will support all the participant to develop

their quality and skill in their own work which help them to complete

their pending work firstly.




The chief guest of the inaugural session and Patron of webinar
was Dr. Shital A. Watile sir, Secretary, Jagdambha Bahudeshiya
Gramin Vikas Sanstha, Yavatmal told that every participant should

grasp all the skill which main speaker will teach you and implement

them in your daily work. He said that technical skill as well as

professional skill is more important in present situation and everyone should learn it.

Chairpersons of the webinar and Principal of Dr. Khatri
Mahavidyalaya. Tukum, Chandrapur Dr. J. M. Kakde addressed
that it is a life changing opportunity for the non-teaching staff, so

all the participant should accept the opportunity and improve their

L . 3 personal skill by hearing the knowledge from the key note speaker.

Everyone should change himself and acquire skill but he try to accept new ways of

information.

Convener of the webinar of Sevadal Mahila Mahavidyalaya, Nagpur Dr.

Rajesh D. Gadewar conducted whole webinar.

Joint Organizing Secretory of the webinar and Office Superintended of
Dr. Khatri Mahavidyalaya, Tukum, Chandrapur Mr. P. G. Raut
addressing on valedictory function of webinar, he says this type of
webinar is very useful to non-teaching staff and due to this every staff

member is updated time to time.

Prineipdl
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Chairpersons of the webinar and Principal of Sevadal Mahila Mahavidyalaya, Nagpur
Dr. Pravin Charde highlighted that webinar is the key to enhance the quality of
professional development. Everyone should pay attention toward it and learn the skill.

Chairpersons of the webinar and Principal of Jagdambha College of Engg. &
Technology. Yavatmal Dr. Hemant Baradkar, said that professional skill can change the
lifestyle of person. So everyone should increase the potential of quality in their office work.
Joint Organizing secretary Mr. Dilip Koche, Sevadal Mahila Mahavidyalaya, Nagpur, Mr.
P. G. Raut, Dr. Khatri Mahavidyalaya, Tukum, Chandrapur and Mr. Ravi Bokhara,
Jagdambha College of Engg. & Technology, Yavatmal expressed their view on the webinar
and learnt how to work non-teaching staff in their office and handle them with kind
behaviour and professional skill. Comparing of the programme was done by Dr. Rajesh
Gadewar sir.

He presented the structure of the programme and need of webinar for professional
development. Vote of thanks of first technical session was done Dr. N. R. Dahegaonkar sir
and Mrs. Dhanshree Pohare did vote of thanks of second technical session. Whole
programme was conducted by Mr. R. S.Walke and the meeting ended with the vote of
thanks by Dr. S. K. Gudadhe. He expressed special gratitude to all delegates, Chief Guest,
Speaker, and Patron for their informative and useful presentations and extended thanks to

the organizers and all the participants for making the webinar a grand success.
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Inaugural Programme

Chief
Guests at
the time of
Inaugural
Programme

Dr. N.R. Dahegaonkar

| Dr. Rajesh Gadewar

Dr. N. H. Khatri
Sir addressing
Presidential
Speech at the
time of Inaugural
Programme

Mr. Ravi Walke




Chief

Guests at
the time of
Inaugural
Programme
Technical Session — I
Topic: Office Automation, Document Control, Record Managementand

Data Centricity
Resource Person: Ms. Keyaa A. Mukharjee,
Office Superintendent, Maniben Nanavati Womens College, Mumbai.
Expertise: Digitized Administrative Office, Role of ICT in Administration,
Paperless Office—Need of an Hour, Office Automation, Document
Control / Record Management, Documentation & Data Centricity
with  NAAC perspective, Scope of Administrative Audit &
Responsibilities of Admin Office with NAAC perspective
Time: 11:00 am
Anchoring: Dr. Rajesh Gadewar, Convenor of webinar of this session Sevadal

Mabhila Mahavidyalaya, Nagpur.

5,
v,
Principal

Sevadal Mahila Mahavidyalaya
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6.2.2: Implems overnafice
n areas of operations:

Examination

= Ty BeRiwAe PARROIELL comment tion between Fasem and other

The key note speaker of the first technical session Ms. Keyya A. Mukhariji, office
Superintendent, Nanavati Women College, Mumbai addressed that Non-teaching Staff must develop
their professional Skill in their work because it is the backbone of administrative work. It creates good
picture in front of the committee and staff will get mental satisfaction. She discussed about SWOC
analysis through this everyone can identify their Strength, Weakness, Opportunity and Challenges and
he try to perfect in that work. She discussed on various issues likes examination, to generate seat
Number and Hall Ticket, to generate class wise and subject wise attendance sheet, entering marks
online, to generate student’s results, class wise student Ledger sheet, consolidated summary of result,

class wise passing percentage and provided the solution on it to work easily in all areas.

B
rincipal
gevadal Mahila Mahavidyalaya
r Road, Nagpur-S.
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Technical Session — 11

Topic : Administrative work related to Joint Director
Office for Non-Teaching Staff.
Resource Person : Mr. Ashok Bagal,
Jr. Administrative Officer, Joint Director Higher Education Nagpur
Division, Nagpur.
Time :12:30pm
Anchoring : Dr. Dhanashree Pohare,
IQAC Coordinator, Jagdambha College of Engineering &

Technology, Yavatmal

* Webex ~

(™) acs... (host) Dr. N.R. Dahe...

Key note speaker of Second technical Session Mr. Ashok Bagal, Jr. administrative

Officer. Joint Director Higher Education Nagpur Division, Nagpur <geile/ncd the session




and appreciated the task which organized by Inter-University. He discussed that professional
skill play very important role in the life of everyone. One should explore it and try to
become a master in this skill. Professional development change the behavior of human
being and he reach to skillful platform which is the demand of new generation. He also

shared his personal experienced of administrative work and told that it is very vital to evelop
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ofessional skill in the office work.

o 1t 2am

DnyandeepShikshanPrasarak Mandal's

ARTS, COMMERCE & SCIENCE COLLEGE

Tukum, Chandrapur - (M.S.) 442401

©

~
d )

E.mail  acs_collegei@reddiman com Ph No (0T172) 265305 (Office) Webdste www acscollegetukum ac in
ACS/CH/ )40/202\ Date QL.07, 2021
To,

Hon'ble Dr. Anil Z. Chitade,
Registrar,
Gondwana University, Gadchiroli

Respected Sir,

We are pleased to to invite you to the “Inter-university webin»- o=
professional development of non-teaching staff” during July 17, 2021,
the online platform of WebEx. This webinar will be a joint effort of Sevacal
Mahila Mahawidyalaya, Nagpur (RTM Nagpur University, Nagpur], Dr. Khs'n
Mahavidyalaya {Arts, Commerce and Science College] Tukum, Chandrapur,
(Gondwana University, Gadchiroli), Jagdamba Engineering College, Yavaimzl,
(Sant Gadgebaba Amravati University).

The webinar theme is as follows

“Online interuniversity webinar on non-teaching staff development
programme on e-governance and data management”. E: .
The webinar committee [y recommended you as a fop class expert who can give
an insight into the most recent knowledge in your field. '

Your expertise and knowledge in the area would add a great value to o= and
all

With your vast and in depth knowledge in the area, you are hereby invited as o
Chief Guest in this webinar on 17" July, 2021 at 11.00 am, on WebEx onlin:
platform.

We look forward to hearing from you,

Thanking You...!

Yours,

~> S

Dr. J. M. Kakde
Officiating Principal
Arts, Commerce and Science College,
Tukum, Chandrapur

Sevadal Mahil yavidyalaya
elf. (=1 [ PSR :
'\ Umrer Road, Magpur-9.
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Dr.Khatri muaum

Tukwm, Chandsapur, M S. Yavetmal M.S. {

Joinily Organise

Inter-University Webinar On
PROFESSIONAL DEVELOPMENT OF NON-TEACHING STAFF

This is to certify that Dr./ Mr./ Mrs.| Ms.

of has actively participated in

"Online Inter-University Webinar for development of Non-Teaching Staff in E-Governance
and Data Management” Jointly Organised by Sevadal Mahila Mahavidyalaya, Nagpur,
Dr. Khatri Mahavidyalaya, Tukum, Chandrapur and Jagdambha College of Engg. &
Tech., Yavatmal on Saturday, 17" July 2021.

[
- it L —" » s
-, e =, b s

Princiool Corwenor DN Priscipal Convencs Brncpe Comvenor
Prol. Pravin Chands Prol Rapah Gadewar De 4 W Wakde D Marest Dahegaonkar D Hemant Baradhar  Mrs Kaven Lakhe (Kulkarmni)

e

Online Registration via https://docs.google.com/forms/d/e/1FAIpQLSeBBGm-
Fhpi9kyDii6vOFLCnUgFY 3kppvlehjFVEYOPE4nQdA/viewform?usp=sf link632

Gondwana University, Gadchiroli — 137

R. T. M. Nagpur University, Nagpur — 159

Sant Gadge Baba Amravati University, Amravati — 44
Other Universities — 292

Total - 632

Feedback received via https:/docs.google.com/forms/d/e/1 FAIpQLSfSP_tShEYZYIuVWRs-
vi9GWcEbRDAgPFSij78v3igCMLOJvw/viewform?usp=sf link438

=S

Principal
Sevadal Mahila Mahavidyalaya
~, Umrer Road, Nagpur-9.
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Sevadal Vlahila Mahavidyalaya

Sakkardara Square, Umrer Road, Nagpur-440 024

Subject : eA-Ji A, y S 1Y 5@
Ref. NOW RE Dated [ (5'7 2 2] Notice Dt.
. | T OF NON-TEACHING 'STAFF
S.N. Name of Employee Designation Signafre I | Signature II
47T | Mr.D.T. Koche Superintendent W” .
_2 | Mr.G.K. Uike Head Clerk W |
3 | Mr.L.R. Wanjari Senior Clerk @“‘W‘”‘"
//4' Mr. P. S. Bambal Junior Clerk & i
LA | Smt.S. A. Sewalkar Junior Clerk W‘
16 | Mr.D.N. Hatwar Lab. Assistant | ¢ Polwal_
77| Mr. S. M. Dewajwar Lab. Assistant
_8 | Mr.D.R. Motghare Lab. Assistant o o
- Mr. R. I. Nachankar Lab. Attendant R Q_{llg}&-’:-
| 10 | Mr.G. S. Chaple Lab. Attendant | czglulk .
f/l’f Mr. D. S. Yende Lab. Attendant bﬁs.'jmj;
12 |. Mr. S. P. Barai Lab. Attendant @N
413 | M P. S. Shelke Lab. Attendant ‘)%écfég__ﬁ_
A T4 | Mr.D. M. Surjuse Lab. Attendant %
) //1’5 Mr. L. S. Madankar Lab. Attendant » ﬁ;
| 146 | Mr. S.-P. Bhure Lab. Attendant ~ |
. A
A7 | Mr. P. V. Mohite Lab. Attendant | Yynide |
' ,4’8 Mr. P. R, Rewatkar Lab. Attendant PR Rewafte™]
119 | Mr.R/B, More Lab. Attendant  |pp 7"
/«g‘d' y Mr,PP‘Bérapat;e Lib. Attendant "’P]?Ud}gbﬁ
*;_*.-5‘_' B iD i T st “ i £
//gr" MR, € _",_faﬁ_le ; Peon ;
57 15000 T IR IR AR BT ®=p f‘ .
%3 | Mr, D, G Baang Peon 2 4%
4001 A RO T 1 T ; TT
25| Me A W. Tadia T Peon
24 | Mrs, C. M. Tambuylkar Peon

s

(Prof. Pravin Charde)

Principal
~ySevadal Mahila Mahavidyalaya,
474 \ Nagpur,

)

<)




\INAAC ACCREDITED ‘A’

SEVADAL MAHILA MAHAVIDYALAYA
Sakkardara Chowk, Umrer Road, Nagpur.

Notice
Date: 15-03-2022

All the members of the Professional Development of Non teaching staff Committee are
here by informed that the Hon’ble principal has called the meeting to discuss & decide the
working strategy of the ‘Professional Development of Non teaching staff Committee’ for

the session 2021-22 on 16™ March 2022 at 1:00pm at Hon’ble principal’s office.
The Following members, may kindly present at the meeting.

1) Dr. R. D. Gadewar

2) Dr. P. S. Deshpande

3) Mr. D. T. Koche
4) Mr. G. K. Uikey

;e

Convener Principal
(Dr. R. D. Gadewar) (Prof. P. N. Charde)
2 '\..\lﬂ-" J'.—\“\

)
& N\
<l siarpre



Date: 25/04/2022
To,
The Principal,
Sevadal Mahila Mahavidyalaya,

Nagpur.

Subject: Submission of Report of Professional development of non teaching staff

Committee for Session 2021-22.

Respected Sir,

In the academic session 2021-22 the meeting was held on 16™ March 2022, and it
was conducted by the Convenor in the Hon’ble Principals chamber to decide the
Professional development of non teaching staff Committee policies for the session 2021-
22.

As per the directions given by Hon’ble principal, in the meeting all the Professional
development of non teaching staff Committee policies for the Non Teaching Staff have
been implemented as follows;

1. The programme was conducted as one day Workshop on Advanced Computer
Training for Non Teaching Staff members of Sevadal Mahila Mahavidyalaya,
Nagpur on 28™ March 2022 at Skill Development Department of the college.

2. Total 18 (Eighteen) Non Teaching staff members including office Staff, Laboratory
Assistant and Attendants of the college attended and successfully completed the
workshop.

3. During workshop all the member learnt spreadsheets within MicroSoft Excel and
using it in their daily work.

4. Due to this work shop, the staff is able to get both knowledge at personal level and

also on administration level at their work place.

ﬂl’f;;;al

Sevadal Mahila :'&’sahavfdya!ayq
Umrer Road, Nagpur-9,
Report of Professional development of non teaching staff Committee: Hpb s l




Participants in the learning process of using excel spread sheets.

—

)4 Principal
/ Sevadal Mahila Mahavidyalaya
Umrer Road, Nagpur-9.

Report of Professional development of non teaching staff Committee: 2021-22 2



The Non Teaching Staff taking lessons of advance computing at the Work Shop.

Professional development of non teaching staff Committee is herewith-submitting detail

report for your kind information, and oblige.

Thanking you,
Regards,

Yours faithfully, =
Dr. Rajesh D. Gadewar (Convener) ]'%"
Dr. Pravin S. Deshpande (Member) /9/‘ ﬂ/ mv[

Mr. Dilip T. Koche (Member)

Mr. Gangadhar K. Uikey (Member)

_//

principal

Sevadal fiant
Umrer Hoag, -ig[—'

Report of Professional development of non teaching staff Committee: 2021-22 3



Sevadal Mahila Mahavidyalaya

Sakkardara Square, Umrer Road, Nagpur-440 024 '

Subject : | i s . o
Ref. No.: Dated ice Dt.
: LIST OF NON-TEACHING STAFF
S.N. Name of Employee Designation Signagure I | Signature II
1 | Mr. D. T. Koche Superintendent
27| Mr. G. K. Uike Head Clerk
127 M. L.R. Wanjari Senior Clerk (Peuwypen
447 Mr.P. S. Bambal Junior Clerk (8~

L]

Smt. S. A. Sewalkar

Junior Clerk

Y/

Mr. D. N. Hatwar

Lab. Assistant

LY

Mr. 8. M. Dewajwar

Lab. Assistant

Mr. D. R. Motghare

Lab. Assistant

\\?.'

Mr. R. L. Néchankar

Lab. Attendant

Mr. G. S. Chaple

Lab. Attendant

' Mr.D. S. Yende

Lab. Attendant

4477 |. Mr. S. P. Barai Lab. Attendant &—~
+13 | Mr.P. S. Shelke Lab. Attendant | 7Bhebee
_A%| Mr. D. M. Surjuse Lab. Attendant | =77 _ [ by
+ 15| Mr L. S. Madankar Lab. Attendant : ,5_;_2'&_{ '
. _4++6 | Mr. S.P. Bhure Lab. Attendant € ﬁ\ ( '
17| Mr.P.V. Mohite Lab. Attendant ‘_M_
. ,1,8"‘ Mr. P. R Rewatkar Lab. Attendant TR W v

| Mr. R/ B, More

Lab. Attendant

e
=

. Barapate

Lib. Attendant

AT

;MF;]Q C Kﬂalj'}le : Peon
2| Mo B G Bagang Peon
23 : MIAI. W jas’ -d | Peon I
24 | Mss. C. M. Tambulkar Peon

(Prof. Pravin Charde)

Principal

Sevadal Mahila Mahavidyalaya,

Nagpur,



